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Meeting Information
Date: MM/DD/YYYY
Time: 12:00 pm – 2:00 pm ET
Location: Location Name – City, State (or ‘Virtual’)

1. CALL TO ORDER
· Chair’s opening remarks
· Welcome new members and guests
· Record attendance

2. [bookmark: _Hlk211674521]QUORUM CONFIRMATION
· The Chair will confirm quorum

3. ACKNOWLEDGEMENT OF TMS ANTITRUST STATEMENT
· The Chair will review The Masonry Society’s Antitrust Policy, and all participants will confirm their understanding and agreement to comply.

4. APPROVAL OF PREVIOUS MINUTES
· Motion to approve minutes from previous meeting

5. AGENDA REVIEW
· Confirm or modify the proposed agenda

6. ANNOUNCEMENTS
· Updates from Chair, TMS Board, TAC Liaison, or others.

7. OLD BUSINESS
· Updates on ongoing projects or unresolved items

8. NEW BUSINESS
· Discussion of new topics, proposals, or member initiatives

9. SUBCOMMITTEE AND TASK GROUP REPORTS
· Report summaries and any motions for committee consideration.

10. ACTION ITEMS
· Review and assign responsibilities for follow-up tasks.

11. NEXT MEETING
· Confirm date, time, and location of next meeting.

12. ADJOURNMENT
· Record time of adjournment and motion to adjourn.



Attachments (if applicable)
· Previous meeting minutes
· Reports or draft documents for discussion
· Ballot items or proposals
· Correspondence or communications summary

Note: Distribute the agenda and attachments at least 4 weeks prior to the meeting, as required by the TMS Technical Committee Operations Manual (§2.3).
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