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Meeting Information
Date: MM/DD/YYYY
Time: 12:00 pm – 2:00 pm ET
Location: Location Name – City, State (or ‘Virtual’)

1. CALL TO ORDER
The meeting was called to order at [TIME] by [CHAIR].

2. ATTENDANCE
	Voting Members

	Name
	P
	A
	Name
	P
	A
	Name
	P
	A

	
	
	
	
	
	
	
	
	



	Corresponding Members

	Name
	P
	A
	Name
	P
	A
	Name
	P
	A

	
	
	
	
	
	
	
	
	



	Guests

	
	



TAC Liaison – [NAME]

3. QUORUM CONFIRMATION
	Quorum confirmed:
	Number of Voting Members present:

	Yes
	No
	

	[_]
	[_]
	



4. ACKNOWLEDGEMENT OF TMS ANTITRUST STATEMENT
The Chair opened the meeting with a review of The Masonry Society’s Antitrust Policy. Committee members acknowledged their understanding of and compliance with the policy before proceeding with the agenda.

5. APPROVAL OF PREVIOUS MINUTES
The minutes from the previous meeting held on [DATE] were reviewed and approved. Motioned by [NAME] and seconded by [NAME].

6. AGENDA REVIEW
The agenda for the meeting was reviewed and approved as presented/modified. Motioned by [NAME] and seconded by [NAME].

7. OLD BUSINESS
[Summarize continuing topics from previous meetings, including updates, motions, and actions taken.]
7.1. Item 1
7.1.1. Subitem 1
7.2. Item 2

8. NEW BUSINESS
[Summarize new items discussed during the meeting. Include details of motions, discussions, and results.]
8.1. Item 1
8.1.1. Subitem 1
8.2. Item 2

9. SUBCOMMITTEE AND TASK GROUP REPORTS
[Include reports presented by subcommittees or task groups, identifying any action items or recommendations.]

10. ACTION ITEMS
[List tasks assigned, responsible individuals, and due dates.

	Action Item
	Responsible Party
	Due Date
	Status

	
	
	
	

	
	
	
	




11. NEXT MEETING
The next meeting is scheduled for [DATE] at [LOCATION].

12. ADJOURNMENT
The meeting was adjourned at [TIME]. Motioned by [NAME] and seconded by [NAME].



Distribution List
In accordance with TMS Technical Committee Operations Manual Section 2.3.2, copies of these minutes shall be distributed to:
· TMS-TAC Chair
· TMS-TAC Contact Member
· TMS Staff

Approval of Minutes
Approved by Committee on [DATE].
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